

Initial registration (proposed)
A governing body seeking to establish a non-government school must first apply to the Minister for Education for advance determination. If the Minister makes an advance determination, an application for initial registration, using this form, must be made to the Director General of the Department of Education. A copy of the advance determination made must be provided with the application for initial registration.
The Director General’s decisions about initial registration are informed in part by a risk-based approach which takes account of relevant information about the proposed school. 
The risk-based approach enables an individualised assessment of each proposed school’s application for initial registration. 

You must comply with the registration standards and other requirements at all times.
How to complete the application for initial registration
Follow this process to complete the renewal of registration application. 
Part A and B

Complete parts A and B and attach the required information:
· Part A – details about the governing body and proposed school 
· Part B – responses, attachments and declarations about the standards and other requirements.

Submit parts A and B to us at least 6 months before the school is proposed to commence. 
Note:
· Required attachments are indicated by subheadings. 
· Select or hover the cursor over the information icon  for additional information about that item.
Part C (matters for clarification)
After you have submitted part A and B of the application, you may be asked to provide further information.
Part C is the first request for information which the Director General may make under section 159A(5) of the Act. You will receive a due date for submitting the information. 
The Director General may also request further information after receiving part C documentation. If you fail to respond to these requests for information, the Director general may refuse to consider the application under section 159A(6) of the Act. 
Registration visit or video conference
To facilitate an assessment of an application, we may require a visit to the school or video conference with governing body members and school staff. If the visit or video conference is required, we will let you know the scheduled date well in advance. 
Closer to the date of the video conference or visit, we will you to discuss the aspects of the standards and other requirements that will be the focus of the video conference or visit and further information, if any, that we will make available on the day of the video conference or visit.




Collection notice for non-government school regulation
We collect personal information for the purpose of administering key clauses of the School Education Act 1999 (WA) and the School Education Regulations 2000 and make recommendations to the Director General about school registration and compliance. 

We use the information to register, assess and monitor your application and ongoing responsibilities. Information may be shared with authorised Department staff and, where necessary, other agencies or parties as permitted or required by law. Your information will be stored securely within Australia with access restricted to authorised staff. Personal information is retained and disposed of following the Department’s Records Management policy and the State Records Act 2000. 

If the information is not collected, we cannot assess your application. You may request access to, or correction of, your information. Email the Non-Government School Regulation directorate at (ngsregulation@education.wa.edu.au). For further information about how we handle personal information, refer to the Collection notice for non-government school regulation and our Privacy statement.

Submission
We encourage you to create a folder within your preferred cloud sharing platform and share the link to you submission by email to ngsregulation@education.wa.edu.au. 
Enquiries
Telephone: (08) 9441 1900
Email: ngsregulation@education.wa.edu.au 



Application for initial registration
Part A – applicant details

Governing body
	Governing body name
	Click or tap to enter.

	Governing body address
	Click or tap to enter.

	Suburb
	Click or tap to enter.
	Postcode
	Click or tap.

	Governing body postal address
	Click or tap to enter.

	Suburb
	Click or tap to enter.
	Postcode
	Click or tap.

	Australian Business Number (ABN) or Australian Company Number (ACN)
	Click or tap to enter.

	Name of governing body chair
	Click or tap to enter.

	Chair’s email address[footnoteRef:1] [1:  Ensure that these are direct contact details for the chair (it is not sufficient to provide the principal’s or school’s phone and email address here).] 

	Click or tap to enter.

	Chair’s telephone numbers1
	Landline: 
	Click or tap to enter.
	Mobile: 
	Click or tap to enter.


Proposed School details 
	School name
	Click or tap to enter.

	Main address
	Click or tap to enter.

	Suburb
	Click or tap to enter.
	Postcode
	Click or tap.

	Postal address
	Click or tap to enter.

	Suburb
	Click or tap to enter.
	Postcode
	Click or tap.

	School website
	Click or tap to enter.
	Log in[footnoteRef:2] [2:  Some schools publish policies and procedures to a section of the website accessible only to staff, parents and students Access to these sections of a website can assist us in assessing an application and may reduce the amount of information required to be provided by the school.] 

	Click or tap.
	Password2
	Click or tap.

	Telephone number
	Click or tap to enter.
	School email address
	Click or tap to enter.



Proposed other campuses or sites and off campus sites related to this registration.
Attach a separate page if space is insufficient.
	Campus or site name
	Click or tap to enter.

	Campus or site address
	Click or tap to enter.

	Suburb
	Click or tap to enter.
	Postcode
	Click or tap.

	Name of contact person
	Click or tap to enter.

	Role of contact person
	Click or tap to enter.


Administration
	Name of school principal
	Click or tap to enter.

	Date of appointment
	Click or tap to enter.

	Principal’s email address
	Click or tap to enter.

	Principal’s telephone numbers
	Landline: 
	Click or tap to enter.
	Mobile: 
	Click or tap to enter.


[bookmark: _Hlk125962515]
Part B – responses and declarations

Governance
Which of the following will the governing body have of the proposed school (check all that apply)?
	☐	Ownership

	☐	Management

	☐	Control


When was the constitution approved at a General Meeting?
Click or tap to enter.
[bookmark: Item3]How are conflicts of interest managed by the governing body (check all that apply)? 
☐	The constitution or policy specifies how conflicts of interest are to be managed
☐	Conflicts of interest are a standing item for governing body meeting minutes
☐	Conflicts of interest are minuted in governing body meeting minutes
☐	A member is required to withdraw during governing body discussion of a matter about which the member has a conflict of interest
☐	The governing body maintains a register of members’ conflicts of interest
☐	Other (specify): Click or tap to enter.

How will the governing body ensure a separation between its overall governance of the school and the day-to-day management and control of the school by the principal (check all that apply)?
	☐	The constitution or policy specifies a separation

	☐	The governing body has formally delegated powers and functions to the principal

	☐	The governing body has a process by which it assesses the principal’s performance

	☐	Other (specify): Click or tap to enter.


What are the quorum requirements for a governing body meeting?
Click or tap to enter text.
Have the quorum requirements been met for every governing body meeting in the past 2 years? If not, what has the governing body done to address this?
Click or tap to enter text.
Required documents: 
	· Certificate registering the legal entity, for example Certificate of Incorporation and Certificate of Registration of Business Name.
· Where ownership, management and control are shared between 2 or more entities, evidence that the entity nominated as the governing body has the authority and security of tenure to operate the school and be accountable as required.
· Constitution or rule book and other complementary documents such as governance handbook or charter.
· Supporting documentation that describes the operation of the governing body for example committee structure and relationship between the governing body and the principal (where not evident from the constitution itself), delegations, and governing body policies and procedures such as those relating to conflicts of interest (additional to information contained in the constitution).
· Any instruments executed by the governing body delegating powers and functions, including but not limited to financial powers, to a sub-committee, principal, business manager or bursar and the curriculum vitae of each person with a delegation.
· Governing body meeting agendas (including reports) and minutes of governing body meetings (board or management committee meetings as well as the most recent annual general meeting) for the past twelve months (or such shorter period that the governing body may have been established) that demonstrate how the governing body operates. 
· Summary of governing body considerations and instructions to school leadership and outcomes in response to the accountabilities (typically only for the preceding 24 months).
· Schedule of professional learning undertaken by governing body members relevant to their role on the governing body.
· Principal’s job description. 
· Strategic plan outlining the future direction for development of the school and considered and endorsed by the governing body.
· School’s improvement plans outlining the current objectives or targets to be achieved through the day-to-day operation of the school.
· Policy endorsed by the governing body explaining how and when curriculum delivery and teaching practice will be evaluated.
· Delegations to the principal if any.
· Annual schedule of financial reports provided to the governing body.
· Any policy referred to at item 3 or 4.



Standard 1 – Curriculum 
Which of the following will be offered by the proposed school?
	☐	Curriculum consistent with the Early Years Learning Framework (Pre-Kindergarten and Kindergarten)

	☐	Western Australian Curriculum and Assessment Outline (Pre-Primary to Year 10)

	☐	Curriculum that will enable students to meet the minimum requirements for the Western Australian Certificate of Education (WACE)

	☐	Nationally recognised Vocational Education and Training (VET) courses

	☐	Cambridge International A Levels

	☐	International Baccalaureate Diploma

	☐	Alternative delivery of the Western Australian Curriculum and Assessment Outline (Pre-Primary to Year 10) authorised by the School Curriculum and Standards Authority (specify)
Click or tap to enter text.

	☐	Alternative reporting on student achievement authorised by the School Curriculum and Standards Authority (specify): Click or tap to enter text.

	☐	Other (specify) Click or tap to enter text.


[bookmark: Item8]Which of the following will be provided by the proposed school?
	☐	Education to onsite Australian residents

	☐	Education to international student visa holders 

	☐	Vocational Education and Training (VET) qualifications or courses:

	
	☐	School is a Registered Training Organisation (RTO)

	
	☐	Name of RTO(s) used to provide qualifications (specify)
Click or tap to enter text.

	☐	Online-only learning (specify year levels) 
Click or tap to enter text.



Required documents: 
· Curriculum plans that articulate the proposed school’s provision for the:
· final year of the early education period (Pre-Kindergarten) and pre-compulsory education period (Kindergarten)
· first to the 11 year of compulsory education period (Pre-Primary to Year 10)
· final 2 years of compulsory education period, including learning plans for students who have additional support needs and are not predicted to meet the requirements for a WACE by the time they finish year 12 (if applicable). 
· The proposed school’s Assessment and reporting policy.
· Evidence of how adjustments will be made to enable students with disabilities to participate on an equal basis.
· Individual education plan template. 
· Plan for students who require curriculum modification or adjustment template.
· Reports to parents for Pre-Primary, and for Years 1 to 12 templates (as applicable).
· The proposed school’s policy and procedure that describe the proposed ongoing process for review of student learning (achievement, engagement and progress).

Standard 2 – Staff to student ratios
Specify the proposed staff to student ratio information below
	Calendar Year
	Click or tap to enter.

	Total number of students
	Click or tap to enter.

	Total number of teaching staff 
	Click or tap to enter.

	Total number of education support staff 
	Click or tap to enter.

	Total number of other staff 
	Click or tap to enter.



	Calendar Year
	Click or tap to enter.

	Pre-Kindergarten (Pre-K) and Kindergarten (K)
	Pre-Primary (PP) to
Year 6
	Year 7 to Year 12

	Teacher to student ratio
	[bookmark: _Hlk19608823]Maximum 
	Click or tap to enter.
	Click or tap to enter.
	Click or tap to enter.

	
	Average
	Click or tap to enter.
	Click or tap to enter.
	Click or tap to enter.

	Classroom staff to student ratio
	Maximum 
	Click or tap to enter.
	Not applicable
	Not applicable

	
	Average
	Click or tap to enter.
	Not applicable
	Not applicable



Provide current and projected enrolments for each year level at the proposed new school as applicable
Primary years
	Calendar year
	 Year
	 PK
	 K
	 PP
	 1
	 2
	 3
	 4
	 5
	 6
	 Total

	Current year
	Click or tap 
	Click or tap.
	 Click or tap.
	Click or tap.
	Click or tap.
	Click or tap.
	Click or tap. 
	Click or tap.
	Click or tap.
	Click or tap.
	Click or tap.

	 Current + 1
	Click or tap. 
	Click or tap.
	Click or tap.
	Click or tap.
	Click or tap.
	Click or tap.
	Click or tap.
	Click or tap.
	Click or tap.
	Click or tap.
	Click or tap.

	 Current + 2
	Click or tap.
	Click or tap.
	Click or tap.
	Click or tap.
	Click or tap.
	Click or tap.
	Click or tap.
	Click or tap.
	Click or tap.
	Click or tap.
	Click or tap.

	 Current + 3
	Click or tap.
	Click or tap.
	Click or tap.
	Click or tap.
	Click or tap.
	Click or tap.
	Click or tap.
	Click or tap.
	Click or tap.
	Click or tap.
	Click or tap.

	 Current + 4
	Click or tap.
	Click or tap.
	Click or tap.
	Click or tap.
	Click or tap.
	Click or tap.
	Click or tap.
	Click or tap.
	Click or tap.
	Click or tap.
	Click or tap.

	 Current + 5
	Click or tap.
	Click or tap. 
	Click or tap.
	Click or tap.
	Click or tap.
	Click or tap.
	Click or tap.
	Click or tap.
	Click or tap.
	Click or tap.
	Click or tap.





Secondary years
	Calendar year
	 Year
	 7
	 8
	 9
	 10
	 11
	 12
	 Total

	Current year
	Click or tap
	Click or tap 
	Click or tap
	Click or tap.
	Click or tap.
	Click or tap.
	Click or tap.
	Click or tap.

	 Current + 1
	Click or tap.
	Click or tap.
	Click or tap.
	Click or tap.
	Click or tap.
	Click or tap.
	Click or tap.
	Click or tap.

	 Current + 2
	Click or tap.
	Click or tap.
	Click or tap.
	Click or tap.
	Click or tap.
	Click or tap.
	Click or tap.
	Click or tap.

	 Current + 3
	Click or tap 
	Click or tap.
	Click or tap.
	Click or tap.
	Click or tap.
	Click or tap.
	Click or tap.
	Click or tap.

	 Current + 4
	Click or tap.
	Click or tap.
	Click or tap.
	Click or tap.
	Click or tap.
	Click or tap.
	Click or tap.
	Click or tap.

	 Current + 5
	Click or tap.
	Click or tap.
	Click or tap.
	Click or tap.
	Click or tap.
	Click or tap.
	Click or tap.
	Click or tap.



Standard 3 – Days and hours of instruction
For which days is it proposed the proposed school will be open for students in the first year of operation?
Not including any public holidays or other days (for example school planning days) when students do not attend.
	
	Start date
	End date
	Number days open

	Term 1
	Click or tap to enter date.	Click or tap to enter date.	Click or tap to enter text.

	Term 2
	Click or tap to enter date.	Click or tap to enter date.	Click or tap to enter text.

	Term 3
	Click or tap to enter date.	Click or tap to enter date.	Click or tap to enter text.

	Term 4
	Click or tap to enter date.	Click or tap to enter date.	Click or tap to enter text.

	
	
	Total days open
	Click or tap to enter text.


[bookmark: Item11]How many hours of instruction will each year level receive?
	
	Pre-K
	K
	PP
	1
	2
	3
	4
	5
	6

	Max. weekly hours 
	Click or tap.
	Click or tap.
	--
	--
	--
	--
	--
	--
	--

	Annual hours 
	--
	--
	Click or tap.
	Click or tap.
	Click or tap.
	Click or tap.
	Click or tap.
	Click or tap.
	Click or tap.



	
	7
	8
	9
	10
	11
	12
	
	
	

	Annual hours
	Click or tap.
	Click or tap.
	Click or tap.
	Click or tap.
	Click or tap.
	Click or tap.
	
	
	


Required documents: 
· The school’s proposed daily timetable showing the hours allocation for instruction each day.

Standard 4 – Staff 
How will the proposed school ensure the following?
 Describe process or insert policy name
	Ongoing compliance with teacher registration and working with children law in relation to staff and volunteers
	Click or tap to enter text.

	Early childhood teachers hold an approved early childhood qualification or have sufficient experience to teach early childhood.
	Name	Year Level	ACECQA qualification
Click or tap to enter.	Click or tap to enter.	Click or tap to enter.
Click or tap to enter.	Click or tap to enter.	Click or tap to enter.
Click or tap to enter.	Click or tap to enter.	Click or tap to enter.



	Other staff required to meet the        Pre-Kindergarten and Kindergarten staff to student ratio hold, or are working towards, the required qualifications.
	
	Name
	Year level
	ACECQA qualification

	Click or tap to enter.
	Click or tap to enter.
	Click or tap to enter.

	Click or tap to enter.
	Click or tap to enter.
	Click or tap to enter.

	Click or tap to enter.
	Click or tap to enter.
	Click or tap to enter.




	There are staff on the premises, at all time that Pre-Kindergarten and Kindergarten students are present, with the required first aid, anaphylaxis and asthma training.
	Click or tap to enter text.

	All staff, including staff who commence after the beginning of the school year, are inducted into:
· the code of conduct
· student safety and wellbeing policies, procedures and practices
· the law with respect to mandatory reporting of child sexual abuse.
	Click or tap to enter text.

	Professional development of all staff.
	Click or tap to enter text.

	Regular performance management of all staff.
	Click or tap to enter text.





Required documents: 
· Any policies identified at item 12 above.
· A sample image or template showing how, for Pre-Kindergarten and Kindergarten, a contemporaneous record will be kept of the early childhood teacher or substitute teacher who is actually present at any time and each other person or people working directly with the students at any one time.
· School organisation chart which demonstrates the management structure, including the arrangements for educational leadership.
· Staff code of conduct and guidelines on how to comply with it. Note that this must also comply with Standard 10 on the preventing and responding to child abuse.

Standard 5 – Premises and Facilities
What indoor and outdoor space will be available for Pre-Kindergarten, Kindergarten students or both and how many students will use these at any one time?
Note: Only applicable for premises built or commissioned for Pre-Kindergarten and Kindergarten since August 2012.
	Unencumbered indoor space (square metre).
	Click or tap to enter text.

	Unencumbered outdoor space (square metre).
	Click or tap to enter text.

	Maximum number of students who will use this space at any one time.
	Click or tap to enter text.



How will the school ensure the following:
Describe process or insert policy name
	Compliance with the Building Code of Australia and local planning regulations.
	Click or tap to enter text.

	Compliance with work health and safety requirements.
	Click or tap to enter text.

	The premises and facilities, are safe and well maintained (including for boarding students if applicable).
	Click or tap to enter text.

	Vehicles used for student transport, including, as applicable, contracted vehicles, vehicles owned by the school, parent or staff vehicles are safe and well maintained.
	Click or tap to enter text.

	The premises and facilities are sufficient and appropriate for the provision of a satisfactory standard of education and satisfactory levels of care, including for boarding students (if applicable).
	Click or tap to enter text.


Required documents: 
· Development approval from local government authorities for the proposed school site.
· Floor plans and building plans for the proposed site and timelines for completion of proposed plans.
· Occupancy certificates for the proposed school site.
· A project plan showing projected completion timelines and allowance made for contingencies for any school buildings, facilities and grounds not completed at the time of application.
· Student-focused risk management audit plans for premises and facilities, including play areas, furniture and equipment, design and technology workshops or similar high-risk environments.
· Any policies the school will have in relation to students’ access to each part of the school’s premises and their use of facilities.
· Policies and procedures relating to emergency evacuation and schedule of proposed emergency response trials. 
· Any policies identified at item 15.

Standard 6 – Enrolment and attendance procedures
Required documents: 
· Policies for enrolment and attendance.
· School enrolment documents such as the prospectus, enrolment information and other documents for prospective students and their parents and an enrolment form. Refer to page 30 of the Guide to Registration Standards and Other requirements for Non-Government Schools for further information).
· A sample or template of the school’s enrolment register (showing all fields required to be completed for each student).

Standard 7 – Critical and emergency incidents
[bookmark: Item16]Where are the following items specified in the proposed school’s policy or policies for managing critical and emergency incidents?
	
	Page or section number

	Correctly list reportable incidents (such as those that must be reported to the Director General). 
	Click or tap to enter text.

	Includes other critical and emergency incidents (such as those that do not have to be reported to the Director General).
	Click or tap to enter text.

	Require staff to report and document all incidents.
	Click or tap to enter text.

	Require the principal to report all incidents to the governing body.
	Click or tap to enter text.

	Require that the Director General is notified of every reportable incident as soon as practicable, and in any event within 48 hours, using the published form.
	Click or tap to enter text.






How does the school propose to ensure each of the following in respect of critical and emergency incidents?
Specify relevant policy such as page or section or provide a brief description.
That incidents must be managed in such a way as to give highest priority to the best interests of students.	Click or tap to enter text.

That incidents are to be managed in such a way as to minimise trauma and distress to students and staff.	Click or tap to enter text.

That incidents are to be managed in such a way as to minimise property damage.	Click or tap to enter text.

That incidents are to be managed in such a way as to ensure the education program is maintained or resumed.	Click or tap to enter text.



Required documents: 
· Policies and procedures for managing and reporting critical and emergency incidents.
· Critical and emergency incidents register template including content descriptors and outcomes of any review of policy or procedure consequent upon an incident.
· Any other policy referred to at item 16 and 17.

Standard 8 – Boarding
Describe the process that will be undertaken for consulting with boarding students, the topics on which students were consulted, and the extent of agreement reached.
Click or tap to enter text.
Required documents: 
· Table of proposed boarding student numbers per year level.
· Details of staff proposed to be employed in the management and operation of the school’s boarding facility including job descriptions.
· Fit and proper policy for boarding supervisors.
· Catering policy.
· Student code of conduct for boarders.
· Parent and student handbooks.
· Policies and procedures for the welfare, safety and care of boarding students.












Standard 9 – Complaints
Where are the following items satisfied in the proposed school’s complaint handling policy?
	
	Page or section number
if applicable

	Clearly outlines the roles and responsibilities of leadership, staff and volunteers.
	Click or tap to enter text.


	Clearly outlines approaches to dealing with different types of complaints.
	Click or tap to enter text.


	Clearly outlines obligations to act and report, including to relevant authorities, whether or not the law requires reporting, and co-operates with law enforcement.
	Click or tap to enter text.


	Informs the school community about the role of the Director General in monitoring compliance with the registration standards.
	Click or tap to enter text.



[bookmark: Item20]How will the proposed school ensure each of the following in respect of its complaint handling system?
Specify relevant policy such as page or section or provide a brief description.
	Is understood by children and young people, staff, families and volunteers.
	Click or tap to enter text.


	Is culturally safe. 
	Click or tap to enter text.

	Complaints are taken seriously and responded to promptly and thoroughly.
	Click or tap to enter text.


	Conforms to the rules of procedural fairness. 
	Click or tap to enter text.

	Ensures reporting, privacy and employment law obligations are met.
	Click or tap to enter text.


	Complaints are analysed to identify causes and systemic failures to inform continuous improvement.
	Click or tap to enter text.



How will the proposed school inform the school community of its complaints process and the results of reviews undertaken?

How will the proposed school ensure the child-friendliness of its complaints process?

Required documents: 
· Policy or policies for managing complaints
· The school’s template for recording complaints and allegations.
· Any policies or documentation referred to at item 19 to 22.



Standard 10 – Preventing and responding to child abuse
Describe the steps that will be taken by the proposed school to implement the National Child Safe Organisation Principles?
Click or tap to enter text.
Describe the process to be undertaken when reviewing the school’s student safety and wellbeing policies, procedures and practices, including the topics on which students were consulted, and the extent of agreement reached and how the policies and procedures reflect the principles of the National Framework for Addressing Bullying in Australian Schools?

Where are the following items set out in the school’s code of conduct?
	
	Page or section number if applicable

	applies to all staff, governing body members and volunteers, and boarding staff (if relevant)
	Click or tap to enter text.

	requires reporting of objectively observable behaviour which breaches or is suspected of breaching the Code, other than those subject to mandatory reporting obligations, to the principal, a designated senior staff member, or the chair of the governing body
	Click or tap to enter text.


	assures protection from victimisation or other adverse consequences if reports are made in good faith
	Click or tap to enter text.


How will the proposed school ensure that the code of conduct is consistent with the:
example code of conduct published by the Australian Human Rights Commission
national child safe organisation principles
national framework for addressing bullying in Australian schools.
Click or tap to enter text.
How will the proposed school ensure that all people to whom the code of conduct applies, including people who may be absent during scheduled training or information sessions, receive at least annual professional learning that covers:
the law with respect to mandatory reporting of child sexual abuse
the school’s policies, procedures and practices that aim to ensure students’ safety and wellbeing at school and during school related activities (including child-safe physical and online environments).
Click or tap to enter text.
Specify the programs or resources (or both) to be used to deliver the protective behaviours and sexual abuse prevention education program and provide links where possible to its content if provided on a third-party website? 

Which of the following items about the proposed school’s protective behaviours and sexual abuse prevention program are satisfied?
	☐	age and developmental-stage appropriate

	☐	integrated into the school’s curriculum and makes relevant subject-matter links

	☐	includes e-safety education

	☐	builds practical self-protective skills and strategies


How will the proposed school ensure that the protective behaviours and sexual abuse prevention program is culturally appropriate for all students?
Click or tap to enter text.
How does the school propose to integrate the protective behaviours and sexual abuse prevention program into the school’s curriculum, with relevant subject-matter links?
Click or tap to enter text.
Where are the following items set out in the proposed school’s student code of conduct?
	
	Page or section number if applicable

	Sets out minimum standards of conduct
	Click or tap to enter text.

	Prohibits bullying, harassment and other forms of peer-to-peer abuse consistent with the National Framework for Addressing Bullying in Australian Schools.
	Click or tap to enter text.

	Requires respect for the privacy and human dignity of other students, and boarders (where relevant)
	Click or tap to enter text.


Describe the process undertaken for consulting students in the development and review of the student code of conduct, including the topics on which students will be consulted and the proposed timeframe within which this will occur.
Click or tap to enter text.
Which of the following required items about records of complaints, allegations and findings related to grooming and child abuse, whether involving former or current staff or student records, will be satisfied?
	☐	contain as much detail as possible

	☐	stored securely

	☐	not destroyed without the approval of the Director General



Required documents: 
· code of conduct that applies to staff, governing body members and volunteers, and boarding staff (if relevant)
· student code of conduct and procedures for student induction
· policies relevant to child abuse prevention, reporting and response
· schedule of review for policies, procedures and practices relevant to child abuse prevention, reporting and response
· schedule of learning opportunities for those to whom the code of conduct relates about:
· the law with respect to mandatory reporting of child sexual abuse
· the school’s policies, procedures and practices that aim to ensure students’ safety and wellbeing at school and during school related activities (including child-safe physical and online environments).




Standard 11 – Financial resources
How has the proposed school identified projected enrolments, and what assumptions underpin these projections?
Click or tap to enter text.
Required documents: 
· Most recent audited financial statements, independent audit report, independent auditor’s management letter, and management responses to the letter (if applicable). 
· A schedule of loan agreements is required, including loans made to and by the school, all external commercial loans with financial institutions, any private loans with individuals or businesses, and any loans with governing body members or employees. The schedule should include a description of the loan, interest rate, interest and principal payments and the outstanding balance.
· A schedule of property lease or rental agreements is required, including the length of the lease or rental agreement and the annual cost of accommodation services.
· Current year’s budget and forecast budgets providing information about predicted future enrolment trends, income, expenditure and cash flow.
· Public liability, professional indemnity, buildings and contents insurance and other insurance policies that may be applicable such as child sexual abuse liability.
· Details of Service Agreements or Memoranda of Understanding where services are procured from a related party.
· Details of any Bank Overdraft facilities in place for the school.
· Details of any Guarantees from related parties or financial institutions applicable to the school.

Standard 12 – Management of students’ behaviour
[bookmark: Item35]List all school publications (including page and section numbers) which explicitly forbid the use of any form of child abuse, corporal punishment or other degrading punishment and define each of those terms consistently with the standards. 
Click or tap to enter text.

Describe how the school's behaviour policies, procedures and responses are aligned with and informed by the National Framework for Addressing Bullying in Australian Schools, including how they support:
· prevention
· early intervention
· a whole-school approach
· consistent and transparent responses to bullying and other harmful behaviours.
Click or tap to enter text.
Required documents: 
· All publications referred to at item 36 and 37.

Standard 13 – Minimum age of enrolment
For schools seeking registration for Pre-Kindergarten, specify the date of birth range of students enrolled in Pre-Kindergarten.
Click or tap to enter text.

Standard 14 – Delivery of the curriculum
[bookmark: Std14]Only for schools delivering educational programmes exclusively online. 
Required documents: 
· Policy for assessing the eligibility of students to enrol in online-only learning.

Standard 15 – Numbers of children enrolled
Only for Curriculum and Re-engagement in Education (CARE) schools
How will the proposed CARE school ensure that the total number of students enrolled does not exceed the number whose needs and safety can be effectively catered for and protected within the financial and other resources of the school?
Click or tap to enter text.
Standard of education
What will the proposed school consider comprises a ‘satisfactory standard of education’ for its students? 
Click or tap to enter text.
How will the proposed school ensure, and what evidence does it propose to have, that its students across all year groups, and a wide range of subjects and capabilities, make satisfactory progress?
Click or tap to enter text.
How will the proposed school ensure that its indigenous students across all year groups and a wide range of subject and capabilities, make satisfactory progress? What evidence is proposed to be collected to monitor the above?
Click or tap to enter text.
How will the proposed school ensure that its students with additional support needs and disabilities make satisfactory progress? What evidence is proposed to be collected to monitor the above?
Click or tap to enter text.
How will the proposed school ensure that it is maintaining (or making progress towards) achievement in English and mathematics close to or above national averages? What evidence is proposed to be collected to monitor the above?
Click or tap to enter text.
How will the proposed school, support consistent improvement for students with low attainment?
Click or tap to enter text.
How will the proposed school ensure that its students are well prepared for the next stage of their education, employment or training? What evidence is proposed to be collected to monitor the above?
Click or tap to enter text.
Required documents: 
· An explanation as to how and when the following will be monitored and reported to the governing body:
· student learning and growth in student achievement (progress)
· curriculum and assessment delivery
· student attendance, behaviour and engagement.
· Policies and processes, plans, models, programs and frameworks for achieving improvements in student learning endorsed by the governing body including reporting of progress in implementation of identified strategies and student outcomes.
· Where applicable, an online-only learning policy outlining how the school will ensure that students participating online receive a standard of education equivalent to that provided for students attending in person.
· Where applicable, documentation of the Year 11 and 12 pathways to be provided and proposed communication to parents or carers to notify of the post-school pathways for which their children will be eligible on graduation.
· Documentation of planning and proposed implementation to ensure that teaching and learning programmes will meet the diverse learning needs of all students including consideration of student achievement, progress, attendance, behaviour and wellbeing. 
· Documentation of planned interventions, proposed implementation of learning assessment programmes designed to meet the diverse learning needs of all students.
· Documentation of the proposed re-engagement strategies for when a student’s unapproved absences are having a significant impact on the student’s progress with the learning programme. 
· Any other documentation the proposed school considers relevant to its context.

Levels of care
[bookmark: Item44]How does the school propose to ensure, that it provides satisfactory levels of care for its students? What evidence will be collected to monitor the above?
Click or tap to enter text.
How will the proposed school identify and mitigate onsite and offsite risks to students?
Click or tap to enter text.
Required documents: 
· Summary of how the governing body proposes to demonstrate it is accountable for its non-delegable duty of care for the students including consideration of:
· how and when student wellbeing will be monitored and reported to the governing body
· information the governing body receives about any safety breaches and the measures implemented to prevent further occurrences.
· Summary of policies relating to the support of student wellbeing and scheduled review dates.
· Policies, procedures, frameworks, programs and proposed implementation strategies and staff development to maintain, develop and promote student wellbeing. Student wellbeing includes provisions for safety such as managing catastrophic weather events, the management of physical and mental health and a positive school environment to support engagement and learning.
· Summary of proposed emergency responses to scheduled trials for the initial twelve months of school operation. 
· Any other documentation the school considers relevant to its context.



Premises and facilities declaration
The proposed school’s buildings, facilities and grounds (including off-campus sites) are required to meet all legal standards and fully comply with safety and health requirements.
Buildings and grounds
	Prior to the commencement of students, the school’s buildings, facilities and grounds will:

	1. 	be suitable for the programs offered by the school and the students’ age levels.

	2. 	comply with the Building Code of Australia and local planning regulations, where relevant.

	3. 	comply with all applicable local government safety and health by-laws.

	4. 	comply with the Work Health and Safety Act 2020 (WA) and Work Health and Safety (General) Regulations 2022.

	5. 	comply with the Disability (Access to Premises – Buildings) Standards 2010 (Cth), if applicable.


Vehicles (if applicable)
	Prior to the commencement of students, vehicles owned or leased by the school will:

	Comply with all licensing, inspection, maintenance and safety requirements for vehicles used to transport students.


Boarding – buildings and facilities (if applicable)
	Prior to the commencement of students, the school’s buildings and facilities for boarding will:

	1. 	Provide a suitable and pleasant environment for the promotion of the health, safety, educational progress and wellbeing of its students.

	2. 	Comply with the Building Code of Australia and other local planning regulations, where relevant.

	3. 	Comply with all applicable local government by-laws.

	4. 	Comply with the Work Health and Safety Act 2020 (WA) and Work Health and Safety (General) Regulations 2022.

	5. 	Comply with the Disability (Access to Premises – Buildings) Standards 2010 (Cth),

	6.	Be fit for purpose, safe, hygienic, well-maintained, sufficient and appropriate for the accommodation of boarding students and for the numbers of students to be accommodated.



Signed for and on behalf of the governing body * by:

	Click or tap to enter text.
	
	Click or tap to enter text.
	
	
	
	Click or tap to enter date.

	Name
	
	Position
	
	Signature
	
	Date



* A signatory who is not the chair of the governing body named as the applicant must attach evidence of authority to make this declaration on behalf of the governing body.


Enrolment and attendance declaration 
The school’s enrolment and attendance policies and procedures will:
· comply with the School Education Act 1999 - Part 2 - Enrolment and attendance
· comply with the School Education Regulations 2000 - Part 2 - Enrolment and attendance
· comply with the Racial Discrimination Act 1975 (Cth), Sex Discrimination Act 1984 (Cth), Disability Discrimination Act 1992 (Cth), the Disability Standards for Education 2005 (Cth), and Equal Opportunity Act 1984 (WA)
· comply with Education Service Providers (Full Fee Overseas Students) Registration Act 1991 (WA), the Education Services for Overseas Students Act 2000 (Cth) (ESOS) and the National Code of Practice for Providers of Education and Training for Overseas Students 2018 (the National Code), where applicable.

The school protects the confidentiality of personal information it collects about students and their parents or guardians in accordance with the Australian Privacy Principles and, where applicable the Western Australian Information Privacy Principles. Personal information may be shared when permitted or required by law.

Unless approved otherwise by the Director General, the school does not enrol any child before the final year of their early education period, and the child has turned 3 years of age.

If the school is a CARE school, the school does not enrol any child before the eighth year of their compulsory education period, and the total number of students enrolled in the school does not exceed the number whose needs and safety can be effectively catered for and protected within the financial and other resources of the school.

Signed for and on behalf of the governing body * by:

	Click or tap to enter text.
	
	Click or tap to enter text.
	
	
	
	Click or tap to enter date.

	Name
	
	Position
	
	Signature
	
	Date



* A signatory who is not the chair of the governing body named as the applicant must attach evidence of authority to make this declaration on behalf of the governing body.
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Register of governing body members
	Start date
	Title
(For example, Dr, Mr, Ms)
	Full legal name
	Role
(For example chair, treasurer, member)
	Experience and qualifications relevant to role
	Voting or non-voting
(V or NV)

	Click or tap.
	Click or tap.
	Click or tap.
	Click or tap.
	Click or tap.
	Click or tap.

	Click or tap.
	Click or tap.
	Click or tap.
	Click or tap.
	Click or tap.
	Click or tap.

	Click or tap.
	Click or tap.
	Click or tap.
	Click or tap.
	Click or tap.
	Click or tap.

	Click or tap.
	Click or tap.
	Click or tap.
	Click or tap.
	Click or tap.
	Click or tap.

	Click or tap.
	Click or tap.
	Click or tap.
	Click or tap.
	Click or tap.
	Click or tap.

	Click or tap.
	Click or tap.
	Click or tap.
	Click or tap.
	Click or tap.
	Click or tap.

	Click or tap.
	Click or tap.
	Click or tap.
	Click or tap.
	Click or tap.
	Click or tap.

	Click or tap.
	Click or tap.
	Click or tap.
	Click or tap.
	Click or tap.
	Click or tap.

	Click or tap.
	Click or tap.
	Click or tap.
	Click or tap.
	Click or tap.
	Click or tap.



Signed on behalf of the governing body * by:
	Click or tap to enter text.
	
	Click or tap to enter text.
	
	
	
	Click or tap to enter date.

	Name
	
	Position
	
	Signature
	
	Date



* A signatory who is not the chair of the governing body named as the applicant must attach evidence of authority to submit this register on behalf of the governing body.
Important Note: On the appointment of a new member to, or the retirement of an existing member from, the governing body, a completed Notice – Change of Constitution or Governing Body Member must be provided within 30 calendar days to the Director General together with a statutory declaration made by the chair as to each new member’s fitness and propriety.
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Statutory declaration
Oaths, Affidavits and Statutory Declarations Act 2005

This Statutory Declaration must be completed by the chair of the school’s governing body and authorised witness. 

I, Click or tap to enter full name of Click or tap to enter address, Click or tap to enter occupation, sincerely declare as follows: 

1. I am the chair of Click or tap to enter governing body name, the governing body of Click or tap to enter school name and make this declaration in that capacity concerning the members of the management committee, council or board of directors of Click or tap to enter governing body name herein referred to as “the members”.

2. In this declaration, as required by School Education Act 1999, section 160(5), a relevant relationship refers to a relationship between a board member and another person, or between 2 or more board members, which fits one of the following:
· employer and employee
· business partners
· director of a body corporate and the body corporate
· involved in the control or management of a body corporate and the body corporate
· holds an interest in at least 5% of the share capital of a body corporate and the body corporate
· joint trustee or joint beneficiary.

Chair’s assessment of members’ fitness and propriety
3. The members are required to provide evidence of their eligibility, fitness and propriety to serve as members to me as chair and I have assessed the evidence so provided.

4. On the basis of my assessment, I am satisfied that all of the members are eligible to serve, and are not disqualified from serving, on a management committee, council or board of directors in accordance with (select one that applies): 

	☐	Associations Incorporation Act 2015 (WA) sections 39 and 40

	☐	Corporations Act 2001 (Cth) Part 2D.6

	☐	Corporations (Aboriginal and Torres Strait Islander) Act 2006 (Cth) Division 279

	☐	Other
Click or tap to specify if ‘other’ legislation selected



5. On the basis of my assessment, I am satisfied that none of the members:
(a) has ever been refused a Working With Children Card or its equivalent in Australia or any other country, except on the basis that they were not engaged in child-related work (Note: in WA this refusal includes being issued with an interim negative notice or a negative notice under the Working with Children (Criminal Record Checking) Act 2004)
(b) has a conflict of interest that cannot be effectively managed by the governing body in accordance with the applicable legislation.


6. I have obtained a statement from each member as to their knowledge of the past conduct of the persons and companies with whom they have a relevant relationship (as defined in clause 2) and I am of the opinion that (select one that applies):
☐	none of the members is aware of having a relevant relationship with a person or company who has been convicted within the last 5 years or, if convicted and imprisoned, released within the last 5 years, in respect of an offence involving fraud, theft or breach of a fiduciary relationship, however described, whether committed in Australia or elsewhere.

☐	in each case of a member who is aware of having a relevant relationship with a person or company who has been convicted within the last 5 years or, if convicted and imprisoned, released within the last 5 years, in respect of an offence involving fraud, theft or breach of a fiduciary relationship, however described, whether committed in Australia or elsewhere, the relationship should not preclude that member from membership of the governing body for reasons I have documented.
Chair’s fitness and propriety
7. I am eligible to serve and am not disqualified from serving as both member and chair of the management committee, council or board of directors of Click or tap to enter governing body name in accordance with (select one that applies): 

	☐	Associations Incorporation Act 2015 (WA) sections 39 and 40

	☐	Corporations Act 2001 (Cth) Part 2D.6

	☐	Corporations (Aboriginal and Torres Strait Islander) Act 2006 (Cth) Division 279

	☐	Other 
Click or tap to specify if ‘other’ legislation selected



8. I:
(a) have never been refused a Working With Children Card or its equivalent in Australia or any other country, except on the basis that I was not engaged in child-related work (Note: in WA this refusal includes being issued with an interim negative notice or a negative notice under the Working with Children (Criminal Record Checking) Act 2004)
(b) have no conflict of interest that cannot be effectively managed by the governing body in accordance with the applicable legislation.

9. I: (select one that applies)
☐	am not aware of having a relevant relationship with a person or company who has been convicted within the last 5 years or, if convicted and imprisoned, released within the last 5 years, in respect of an offence involving fraud, theft or breach of a fiduciary relationship, however described, whether committed in Australia or elsewhere.

☐	am aware of having a relevant relationship with a person or company who has been convicted within the last 5 years or, if convicted and imprisoned, released within the last 5 years, in respect of an offence involving fraud, theft or breach of a fiduciary relationship, however described, whether committed in Australia or elsewhere, and attach a statement as to the nature of that relationship in a sealed envelope addressed to the Director General, Department of Education, and marked “confidential”. Further, I have made the members aware of this relationship.



Declaration
This declaration is true and I know that it is an offence to make a declaration knowing that it is false in a material particular.

This declaration is made under the Oaths, Affidavits and Statutory Declarations Act 2005 (WA) at Click or tap to enter full name on Click or tap to enter date
 by:


	[bookmark: _Hlk19613668](signature)

	Click or tap to enter full name



in the presence of:
	(signature of authorised witness)

	 



Information regarding authorised witnesses is available at:
Oaths, Affidavits and Statutory Declarations Act 2005 (WA)
Statutory Declarations Act 1959 (Commonwealth)
Statutory Declarations Regulations 2023 (Commonwealth)



Submission of Application for initial registration
This application for initial registration is made by me on behalf of Click or tap to enter governing body name.
I certify that, to the best of my knowledge and belief, all of the information provided in and with this application is true and correct and that the school complies with the requirements of the School Education Act 1999 and all other State and Australian Government legal requirements associated with its operation.
I declare that the registered governing body of the school is not-for-profit. (Strike out if the school does not receive public funding.)

Signed for and on behalf of the governing body * by:
	Click or tap to enter text.
	
	Click or tap to enter text.
	
	
	
	Click or tap to enter date.

	Name
	
	Position
	
	Signature
	
	Date




* A signatory who is not the chair of the governing body named as the applicant must attach evidence of authority to make this application on behalf of the governing body.
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