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Request for an Education Regional Office Review of an Enrolment Application Decision Form and Parent Information
General information


All public schools are required to assess each enrolment application according to the criteria specified in the School Education Regulations 2000.  These are included in the Department of Education’s Enrolment in Public Schools policy.  No school can deviate from these legislated requirements.
Information about how all schools are required to assess enrolment applications and offer places is available at Enrolling in School.  The grounds for approving enrolment applications are different for:
· Pre-primary to Year 12 students in schools with and without a local intake area; and

· Kindergarten students in schools with and without a local intake area.

If you disagree with the decision to decline your application, it is recommended that you discuss the matter with the school’s principal or the Coordinator Regional Operations at the Education Regional Office specified in the letter from the principal.  Many concerns can be resolved by discussing the matter.

The distance from the child’s usual place of residence to the school is measured in a straight line on a horizontal plane as required by the Western Australian Interpretation Act 1984.  The distance from the school by road is not used. 

Criteria for assessing enrolment applications: Pre-primary to Year 12 students 


Schools with a local intake area  

Your child is guaranteed a place if the school has a local intake area and the child’s usual place of residence is in the local intake area.  
A school with a local intake area can only consider offering places to students from outside the local intake area if long term spare accommodation capacity is available.  The school takes into account future local growth when determining its spare accommodation capacity.  An enrolment application cannot be approved unless the school is able to accommodate a student for each year they could attend the school.  

Enrolment applications from outside the local intake area are approved in the following priority order:

· a child who qualifies for an approved specialist program for that year, many of these programs are in secondary schools;
· a child who has a sibling enrolled for that year and lives closest to the school, except where the sibling is in an approved specialist program; 
· a child who lives closest to the school and does not have a sibling enrolled for that year or has a sibling in an approved specialist program.
Enrolment applications from students outside the local intake area will be declined if the school has no long term capacity to accommodate additional students.  
Schools without a local intake area

The only criterion that can be used to assess enrolment applications is the distance between a child’s residential address and the school.  If the number of enrolment applications exceeds the number of places available, the child living closest to the school will be given enrolment priority.
Criteria for assessing enrolment applications:  Kindergarten students


Schools with a local intake area  

Enrolment applications for Kindergarten are approved in the following priority order:

· a child in the local intake area with a sibling enrolled for that year and living closest to the school;

· a child in the local intake area without a sibling enrolled for that year and living closest to the school;
· a child outside the local intake area with a sibling enrolled for that year and living closest to the school;
· a child outside the local intake area who lives closest to the school and does not have a sibling enrolled for that year.
Schools without a local intake area

The only criterion that can be used to assess enrolment applications for Kindergarten is the distance between a child’s residential address and the school.  If the number of enrolment applications exceeds the number of places available, the child living closest to the school will be given enrolment priority. 
Providing information about the address of a child’s usual place of residence


All schools will request information so that the address of your child’s usual place of residence can be determined.  Additional or more recent evidence and supporting information may be requested if the child’s usual place of residence is recent, short term or has changed.     

Principals are able to request one or more documents as evidence of your child’s residential address.  You must provide this information if at all possible.
Your enrolment application can be declined if you provide false or misleading information about your child’s residential address.  The school may request up to date information about your child’s residential address before confirming your child can be enrolled and asking you to complete the Enrolment Form.  
Your child’s enrolment at the school can be reconsidered if you:

· provided false or misleading information in your application or at the time of enrolment; or

· do not inform the school about a change to your child’s residential address. 

Submitting a request for review by the Education Regional Office
You may request a review of the school’s decision to decline your application through the Education Regional Office.  You will need to submit the completed Request for a Review of Application for Enrolment Decision Form, the letter from the school and documents that provide evidence of your child’s residential address.  Please note the review of the decision cannot be undertaken without this information.  You may also provide additional supporting information.  
The Regional Executive Director will consider whether the process for making and managing the decision to decline your enrolment application complied with the Department of Education’s policies and procedures.  
You will receive advice about the outcome of the review in writing.

	REQUEST FOR AN EDUCATION REGIONAL OFFICE REVIEW OF
AN ENROLMENT APPLICATION DECISION 


	PLEASE ATTACH YOUR LETTER FROM THE SCHOOL AND PROOF OF YOUR CHILD’S RESIDENTIAL ADDRESS TO THIS FORM.  THE REVIEW CANNOT BE UNDERTAKEN WITHOUT THIS INFORMATION.

	PERSONAL DETAILS (PLEASE PRINT ALL DETAILS BELOW):

	Surname of parent/responsible person:

	Given names:
	Mr/Mrs/Ms:

	Name of child you applied to enrol:
	Your child’s year level:



	Name of school you applied to:



	Child’s Residential Address (must be completed):


	Parent Postal Address (if different from residential address):



	Telephone – Home:


	Mobile Phone No:
	Work (if convenient):

	Please indicate (():
Were you applying to enrol your child in an approved specialist program at the school?

YES   (
NO  (
Are there siblings already enrolled at the school who will still be attending?
YES   (
NO  (


	Other information to be considered:


	I declare that the information provided on this form is accurate and complete.

Signature:


	Date:

	
	Office Use Only

Date received: 
Outcome:

Response date: 


