How to authorize a Working With Children Check (WWCC) form at a Department of
Education site.

Swimming instructors are required to hold a current WWCC to teach swimming for the Department of
Education.

Swimming sites are located throughout the State and it is not a viable option for a swimming
instructor to visit Swimming and Water Safety at Padbury in Perth. Your assistance in authorizing a
WWCC form is sought.

School sites are requested to complete Part 6 and sign Part 7 of the WWCC form on behalf of the
Department (as indicated below). The swimming instructor must complete Part 5 and the Postal
Address of Employer/Volunteer or Education Provider Representative (bottom of Part 6 as completed
on the sample below).

Notices, including any negative results will be forward to the Swimming and Water Safety branch.

Swimming instructors will receive an email as outlined below when their application reaches the
WWCC authorization/renewal stage. Current Swimming instructors will get a renewal reminder for
one month before expiry.

We are requesting principals attest to the possible employment so it is a truthful declaration.
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Current swimming instructor renewal notification

Our records show that your Working With Children Check will be expiingin 1 month on

Working with Children Check application forms are available at your nearest postoffice. Fill in all
sections ofthe form completing Part S as followe:
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Print out this email and take it with your completed Working with Children Form fo any

Department of Education site (e.g. school)to fill in Part §and sign in Part7 on behalfof
Swimming and Water Sa®ty branch as highlighted.

Part 6; Details of the Employer, Volunteer Organisalion or Education Provider
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