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	System Performance
 The Department of Education
                         151 Royal Street
                   East Perth WA 6004
Phone: +61 8 9264 5512
Email: 
researchandpolicy@education.wa.edu.au
Website:
https://www.education.wa.edu.au/on-site-research

	Amendment request
External parties conducting research with the Department of Education
Use this form to request approval from the Department of Education for an amendment to an existing approved research project.
Submit the completed form and supporting documents, including evidence that you have Human Research Ethics Committee (HREC) approval for the requested amendments, to System Performance at researchandpolicy@education.wa.edu.au
Note: Significant amendments to a project may require submission of a new research application.

	Original research approval number:
	D - - / - - - - - - -



	1. Full project title:
	



	2. Principal researcher:

	Name:
	
	Organisation:
	

	Telephone:
	
	Email:
	



	3. If applicable, student researcher (Masters, PhD):

	Name of student researcher:
	
	University:
	

	Telephone:
	
	Email:
	

	Supervisors:
	
	Supervisor
contact details:
	



	For all applicants:

	Researcher in charge of communications with the Department:
	
	Contact details:
	


Indicate the type of amendment you are requesting:
	Type A amendments:

	Changes to the research team
	
	Changes to the project timeline
	

	Changes to funding arrangements
	
	
	



	Type B amendments:

	The inclusion of additional research sites/schools
	
	Changes to data collection instruments
	

	Additional participants/new participant group
	
	Changes to the research procedure
	

	Extension or replication of a completed project
	
	
	


If amendments to the original research only appear under Type A, we generally review the request within a week. If amendments are more complex, such as those that appear under Type B, allow at least 4 weeks for the review of the amendments. 
Note: If the Department requests additional information, researchers will need to resubmit an updated form with any additional or updated documents attached. This may delay the review and approval process. 
Provide details of the amendments below (only complete the sections that are relevant to your research):
Type A amendments:
	1. Changes to the original research team:

	
	Title, given name, and surname
	No longer working on this project 
(Leave this section blank for new researchers)
	Additional researchers
(Leave this section blank for any researchers that are no longer working on the project)

	
	
	Date no longer associated with project
	Organisation/university and relevant qualifications
	Role in project*

	1
	
	
	
	

	2
	
	
	
	

	3
	
	
	
	

	4
	
	
	
	


[Insert additional rows if necessary]
*Regarding ‘role in project’, please specify how the new researcher/s will be involved in the project.  
	2. Changes to funding for the project:
	Indicate the changes to funding arrangements, including the source of any additional funding and the amount. If the change in funding creates conflict of interest issues, how will these be managed?




	3. Changes to the project timeline:
	Indicate any changes to the project timeline and explain the reason for these changes. Any major changes, such as extending or replicating a completed research project, should be described in section 4 under type B amendments.



Type B amendments:
	4. Describe all changes to the project and the justification for the requested changes:
	Provide adequate details of changes regarding research sites, participants, data collection instruments, research procedures and/or the project timeline. Explain how these changes relate to the original scope of the research and why they are necessary to answer the original research questions. If changes are outside the original scope and research questions, the Department may require the submission of a new application.




	5. Impact on original program documents:
	Indicate whether the amendments have required modification to the research documents, including data collection instruments and those for collecting informed consent. Include details of which attachments have been amended or new documents required. These must be changes to the final versions of any documents previously approved by the Department. Attach a copy of any new documents and updated documents, as well as copies of the original documents approved by the Department with track changes highlighting the updates. If you are using electronic data collection methods, provide access to all amended or new online versions for checking.




	6. Potential legislative requirements:
	Enter details of any effect the changes will have on compliance with legislative requirements. For example, do the requested changes affect the Privacy Act, Working with Children requirements, Child Protection?




	7. Potential impact on confidentiality and data security: 
	Enter details of any effect the amendments will have on confidentiality, privacy and data security protocols.




	8. Potential impact on participants and the school community and actions taken to mitigate or manage risks:
	Indicate any ethical issues, potential inconveniences, discomforts, harms or risks to participants, the school community or to the Department of Education. How will the risks be mitigated or managed? Indicate any additional actions or support that will need to be provided as a result of the changes.





	9. Expected date of implementation:
	The requested changes cannot be implemented before formal approval from the Department of Education has been issued. If a progress report is due for this project, please ensure you submit one with this application. Allow time for your request to be reviewed.




Attach the following:
1. New and/or modified documents such as new data collection instruments, participant information letters or consent forms. 
2. Evidence of HREC approval for the requested amendments.
3. Copy of a Certificate of Currency for an insurance policy or policies that cover the researcher(s) for public liability, professional indemnity, and workers’ compensation or a declaration to that effect.  
4. If applicable, a copy of Working with Children Check Card or, if the card has not been received, a copy of the WWCC application receipt from Australia Post.
5. Signed declarations to carry out the research in accordance with the final research protocol approved by the Department. 
6. If applicable, an electronic copy of any other relevant documentation such as email correspondences or data collection instruments.


Declaration of parties involved in the conduct of the research
· If approval for the amendments is granted, the research will be undertaken in accordance with this and the original approved application. 
· I/we understand that the information provided in this application will be stored in a Department database for the purposes of record-keeping and knowledge-sharing throughout the Department. All research instruments remain the intellectual property of the developer(s).
· I/we are aware of our obligations to report disclosures relating to the care, safety and protection of children under the Department’s Child Protection in Department of Education Sites policy.
· I/we understand that the final decision about site participation rests with the site manager.
· I/we will make a copy of the research findings available to all participants upon completion of the project, and provide a copy to the participating Department site manager and the Department’s System Performance branch.
Primary parties

	Declaration by principal researcher or higher degree research student

	Name: 
	
	Date: 
	

	Signature:
	



	Details and declaration of associate researcher or supervisor

	Name:
	
	Organisation:
	

	Email:
	
	Telephone:
	

	Date:
	
	Signature:
	



	Details and declaration of associate researcher or supervisor

	Name:
	
	Organisation:
	

	Email:
	
	Telephone:
	

	Date:
	
	Signature:
	




	Details and declaration of associate researcher or supervisor

	Name:
	
	Organisation:
	

	Email:
	
	Telephone:
	

	Date:
	
	Signature:
	



**If there are more than 3 supervisors or additional researchers (or both) involved with this project, attach their details as per the above requirements.

Additional parties

	Details and signature of appropriate representative of organisation that commissioned the research

	Name:
	
	Organisation:
	

	Email:
	
	Telephone:
	

	Date:
	
	Signature:
	




	Details and signature of individual from contracted organisation(s) who will be involved in conducting aspects of the research 

	Name:
	
	Organisation:
	

	Email:
	
	Telephone:
	

	Date:
	
	Signature:
	



**If there are more than 2 members from the contracted organisation who conduct parts of the research, attach their details as per the above requirement.
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