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The Department’s Professional Learning Information System (PLIS) calendar is where public users can search and register to attend our professional learning events.
You need to have a public user account (P-account) to access the public user calendar and register for an event.

A Connect P-account cannot be used for PLIS. 

A PLIS P-account can only be created by the individual who will be the owner of the account.

Members of the public use this information to register for a P-account.

	Step 1: Access the PLIS calendar
a. Access the PLIS public calendar:
https://plis.education.wa.edu.au/public.aspx

	Step 2: Register for an account
a. Select ‘Register’. This is in the upper right-hand side of the screen.
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	Step 3: Enter your details
a. Enter in your personal information.
b. Select ‘Next’.
Note:
PLIS will prompt you to log in if you already have an account. If you don’t know your username (P-number) or password, select the ‘Forgot your password’ link. 

c. Continue to enter your contact details. 
d. Select ‘Next’.
e. Enter your dietary and access requirements.
f. Select ‘Next’.
g. Set and confirm a password. 
h. Select ‘Register’.
PLIS will confirm if your registration was successful.
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	Step 4: Confirm your registration
a. You will receive a verification email to your nominated email address. 
b. Open the account verification email. 
c. Select the ‘Click here’ link to verify your account. The PLIS public calendar will launch.
d. Log into your account.
e. The system message ‘Your email address was verified’ will display, you can now search and register for an event. 
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  Register for a n event  in PLIS    U se this information to register for an event in PLIS.    

Step 1: Access the PLIS calendar   a.   Access   the PLIS  public  calendar :    https://plis.education.wa.edu.au/public.aspx  

Step  2 :  Log into PLIS   a.   Select ‘Login’. This  is in the upper  right - hand side of  the screen.   b.   The ‘Sign - I n’  screen  will appear.    c.   Enter your P - n umber and  password   d.   S elect ‘Login’.         

Step  3 :  Search for a PLIS  event   a.   Enter the event  name   or keywords   in the ‘Find an  event’ field.    b.   Select ‘Go!’.       

Step  4 :  Register for the  event   a.   When you find the  correct event,  s elect ‘Register’.      
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Use this information to register for an event in PLIS.



		Step 1: Access the PLIS calendar

a. Access the PLIS public calendar: 

https://plis.education.wa.edu.au/public.aspx



		Step 2: Log into PLIS

a. Select ‘Login’. This is in the upper right-hand side of the screen.

b. The ‘Sign-In’ screen will appear. 

c. Enter your P-number and password

d. Select ‘Login’.
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		Step 3: Search for a PLIS event

a. Enter the event name or keywords in the ‘Find an event’ field. 

b. Select ‘Go!’.
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		Step 4: Register for the event

a. When you find the correct event, select ‘Register’. 
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		Step 5: Select the session

a. The registration cart will appear. Choose ‘Select Sessions’.

b. Select ‘Next’.



		[image: ]





[image: ]



		Step 6: Confirm the registration

a. Check the registration details are correct.

b. To amend the registration before confirming, select ‘Make Changes’.  

c. Select ‘Confirm’ to finalise your registration.

d. If you need to pay a registration fee select ‘Secure Payment’. You will be taken to a secure payment page. 
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		Step 7: Complete the registration

a. To complete the registration, select ‘Confirm’ or ‘Secure Payment’

Once the registration is complete you will receive an emailed:

· e-ticket

· tax invoice

· Outlook calendar appointment. 
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  Reset a public user ( P - account) PLIS  password     U se this information to reset  your   password in  PLIS.     To complete this task, y ou will need a P - account .   If you do not have a P - account, contact the  business area who is  coordinating the professional learning you wish to register for    

Step 1: Access the PLIS calendar   Access the PLIS public calendar :  https://plis.education.wa.edu.au/public.aspx  

Step 2: Log in  to PLIS   a.   Select ‘Login’. This is in the  upper right - hand side of the  screen.    b.   The ‘Sign   I n’  screen   will  appear. Select ‘Forgot Your  Password?’.           

Step 3:  Complete your details   a.   Enter your P - Number or  email address in the ‘For  Parents and Public  Accounts’  field.   b.   Select ‘Next’.   

Step 4: Reset your password   
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Use this information to reset your password in PLIS.



To complete this task, you will need a P-account. If you do not have a P-account, contact the business area who is coordinating the professional learning you wish to register for



		Step 1: Access the PLIS calendar

Access the PLIS public calendar: https://plis.education.wa.edu.au/public.aspx



		Step 2: Log in to PLIS

a. Select ‘Login’. This is in the upper right-hand side of the screen. 

b. The ‘Sign In’ screen will appear. Select ‘Forgot Your Password?’.



		[image: ]



[image: ]





		Step 3: Complete your details

a. Enter your P-Number or email address in the ‘For Parents and Public Accounts’ field.

b. Select ‘Next’.
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		Step 4: Reset your password

a. You will receive an email to your registered email address. 

b. Select ‘here’ to reset your password.
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		Step 5: Confirm your new password

a. Enter your new password in the ‘Password’ and ‘Confirm New Password’ fields.

b. Select ‘Reset Password’.

c. You will receive a confirmation that your password has successfully been reset. 
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Forgot your User Name or Password?

For Corporate Staff, School Staff and Students:
If you have forgotten your user name or password, please enter your Department email address or user name.
Your user validation question will then be displayed for you to answer.

Department Ematl Addresstser tiame [ |

For Casual Staff:

If you have forgotten your user name or password, please enter the personal email address that you provided to the Department.
Your user validation question will then be displayed for you to answer.

If you have not yet accessed the Department’s online systems, an email will be sent to your personal email address with further instructions.

Regstred Emai Addres/User Name | [axi]

For Parents and Public Accounts (e.g. p000000T)
If you have forgotten your user name or password, please enter the personal email address that you registered with your school.
Instructions on how to reset your password will then be emailed to you.

ResiteredEnat s Name [emai@gmaicam ] [Nt
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Forgot Your Password

Your user name and nstructions on how to reset your password have been sent to your registered email address.
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Dear JOHN DOE,
Your Department of Education User ID is P0529267

Please click|herelto continue the account password reset process.

Thank you
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Reset Your Password
Your DET UserID is P0529267
For your password to be compliant:
« You cannot reuse any of your previous 10 passwords.
To meet complexity requirements, your password must:

« not contain your name.
« have a minimum length of 10 characters.
« contain characters from 3 of the following 4 categories:
1. English uppercase characters, A through Z
2. English lowercase characters, a through =
3. Base 10 digits, 0 through 9
4. Non-alphabetic characters, for example, 1, $, #%

Please provide a new password below.

Password - .
[Confirm New Password |+ssesese

Reset Password |







image7.png

Forgot Your Password
Your password has been successfully reset.

Please click here to continue.
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