APPENDIX I. AIRPORT LOUNGE MEMBERSHIP APPLICATION FORM
Please complete this application form requesting approval for Airport Lounge Membership (for international and interstate travel only). Priority Pass is recommended since it is not affiliated with any airline. If an alternative is requested, please note that justification must be provided. 

	[bookmark: _Hlk138769356]Applicant Details

	Name
	

	Position Title
	
	Phone
	

	Branch/ REO/ School Name
	

	Justification for Membership

	













	Acknowledgement

	Airport Lounge Members may be entitled to automatic membership of the Frequent Flyer program. I understand that all points accumulated on government business at government expense must not be claimed for personal use such as private travel, or for personal benefits such as upgrading of tickets above normal travel entitlements.  


	Applicant’s signature
	
	Date
	



	Approval

	Recommended by Director or above:
	Name
	Signature
	Date

	
	
	
	

	Approved by Director General:
	Signature
	Date

	
	
	



Please send a copy of the approved form to: The Financial Reporting Officer - Financial Accounting and Reporting 
151 Royal Street, East Perth WA 6004 (traveldeclarations@education.wa.edu.au)
