
APPENDIX B ACCEPTANCE OF GIFTS DECISION GUIDE 

Following is a guide in determining whether a gift should be accepted. 

• Report to  your supervisor
• Complete the Declaration 

and Registration form 
• Decline/return the gift

Is the gift one of 
money or readily 
exchanged for 

money?

Is it offered/given to 
gain favourable 

treatment from you?

Yes

No

If you accept the gift could it 
be seen by other people to 

be inappropriate?

Yes

Yes

No

Will you be involved in 
making decisions 

affecting the gift giver 
in the near future?

Have you received 
other gifts from 

this giver recently?

Is the giver a 
student/parent 

from your school?

May seek 
approval to accept 

gift

Yes

Yes

Yes

No

No

No

No

Complete the 
Declaration and 

Registration Form for 
approval by the 

authorised officer

Do you have 
responsibility for 

statutory 
regulation?

Yes

No

 
 


